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PRIORITY: (circle one of the numbers below)

1+

Indicates special project. Only 1+ by TATL authorization.

1  Vork needs to be completed by end of day, coordinated with Karen.
2 Vork needed in 24 working hours. (i.e. 3 eight hour working days)
3 Low priority. Work to be completed during slack period.
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NO LETTER REPORT VILL LEAVE TEIS'6%FICB VITHOUT ALL BELOV STEPS COMPLETED!!

Please put an X by each step as it is completed.

1) a. See attached document.
b. Pull report from TDR (Shared
Area) File name:
2) Author QA.

3) Corrections - Word Processing (WP)
4) Technical Review (if only minor
changes skip #5 & go to #6)
5) Corrections - WP (Draft AOC needed)
6) Review TATL/ATATL
7) Corrections for final on Letterhead
8) Signatures on final copy.
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